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CLUBHOUSE RESERVATION REQUEST

Name:_______________________________________________________________________________

Address: _____________________________________________________________________________

Telephone:  (Home)_______________________________ (Work)_______________________________

Date Clubhouse Requested:_______________________
Hours requested:  From _________to_________ 


(no later than 11p.m. Sunday-Thursday and 2a.m. Friday-Saturday)

Function: ____________________________________
Approximate # of people attending __________



Maximum Capacity is 40 persons.

I request the use of the clubhouse with the understanding of and agreement to the following policies:
1.  I am at least 21 years of age and a resident of the East Park Subdivision.

2.  I will be in attendance at the above function at all times.

3.  I assume all responsibility for the actions and behavior of all persons present at, or in any way related to, the requested function and agree to be personally responsible for causing such persons to comply with the Association’s By-Laws, Rules and Regulations.

4.  If my usage of the clubhouse violates the Association’s By-Laws, Rules and Regulations, or any Federal, State or Local law/ordinance, my right to use the facility will be terminated and my deposit forfeited.

5.  The cleaning requirement list will be provided to me and I will clean up after my function.

6.  Cancellations must be received a minimum of 1 (one) week prior to the reserved date in order to receive a full refund of monies deposited.  Failure to do so will cause the usage fee to be forfeited.

7.  Any repair cost for damages resulting from my use of the clubhouse will be deducted from my damage deposit.  If the cost of damages exceeds the deposit I agree to pay the Association for the balance due within 10 (ten) days of receipt of a written explanation and invoice from the Association for such repairs.  I agree that all fees and expenses incurred by the Association as a result of my use of the clubhouse under this agreement shall be considered an assessment and constitute a lien against my property and shall be collectable as such as provided for in the Association’s Declaration and By-Laws.

8.  To reserve the clubhouse for rental, all neighborhood association dues and other fees must be current and paid.

9.  NO taping, stapling, or attaching anything to walls, furniture or lighting.

10.  No lighted candles except on cakes.

11.  No smoking inside the clubhouse.

12.  All doors must be securely locked when leaving.  Any damages as a result of unlocked doors will be the responsibility of the renter. 

Reservation Procedure

· Complete the information requested above.

· Enclose 2 (two) checks with request…1 (one) for the usage fee of $75, which is non-refundable, and the second check in the amount of $100, which is a refundable deposit provided all conditions are met.  Please make checks payable to East Park Community Association.  Mail to:  East Park Community Association, c/o CMA, 1465 Northside Drive, Suite 128, Atlanta GA 30318
I have read and fully understand and agree to comply with all details in this contract.

Signature__________________________________________________  Date_________________________

Once your request is received, you will be contacted to confirm the date requested.

CLUBHOUSE RULES

1. Requests for reservations for rental of the clubhouse at East Park can be made by calling or writing to the Board Designee responsible for the clubhouse. State the purpose of the function, the date requested and the number of expected attendees. Reservations for rental of the clubhouse at East Park are not confirmed until the homeowner delivers to the Board Designee the rental payment of seventy-five dollars ($75.00).  Prior to the rental date, the homeowner shall execute the written East Park Clubhouse Reservation and Rental Agreement.

2. At the time the written East Park Clubhouse Reservation and Rental Agreement is executed, the homeowner responsible for renting the clubhouse must make a conditional, refundable deposit in the amount of One Hundred Dollars ($100.00). The deposit and rental fee should be made by two (2) separate checks payable to the “East Park Homeowners Association, Inc.”

3. Electronic keys cards will only be activated for the date of the rental.

4. A Board Designee will inspect the clubhouse for cleanliness and damage.  The deposit check will be returned if there are no obvious problems. If any portion of the clubhouse (inside and out, including the parking lot and pool area) is not clean, or is not adequately cleaned, a cleaning service will be employed and the expense thereof deducted from the deposit, as well as additional rental fees for the days the clubhouse is not available for rent.

5. Any repairs for any damage will also be deducted from the deposit. If the expenses of cleaning or damage repairs exceed the deposit amount, the homeowner renting the clubhouse will be responsible for payment of the additional amount within ten (10) days of the Association presenting to the homeowner a written explanation of expenses. If the homeowner responsible for renting the clubhouse fails to pay the additional costs within ten (10) days, the additional costs will be considered as an assessment on their property.

6. Music for private parties may only be played inside the clubhouse area. Outside music is prohibited.

7. Only the clubhouse may be reserved.  The pool area may not be reserved for private parties.  Therefore, items related to the set-up and arrangement of the private function may not be placed on or around the pool deck/patio area.

CLEANUP PROCEDURES

CLUBHOUSE:

1. All portions of the clubhouse, inside and out, including the parking lot, must be cleaned and returned to the condition they were in prior to the rental.

2. Any furniture and accessories that were rearranged must be returned to their original location.

3. All floors must be swept and/or vacuumed.

4. All furniture must be vacuumed to remove food crumbs, debris, etc.

5. All lights must be turned off before leaving the clubhouse.

6. The air conditioning thermostat must be returned to the prior setting as posted at the front door.

KITCHEN:

1. All trash must be removed and placed in the outside container.

2. The kitchen counters and sink must be cleaned and the refrigerator shelves wiped clean.

3. Kitchen supplies must be replenished to the condition that existed prior to the rental.

4. All food, drinks, etc. must be removed from the clubhouse after rental use.

BATHROOMS:

1. All bathrooms must be cleaned after rental use including, but not limited to toilets, sinks, mirrors and floors.

2. All bathroom supplies must be replenished.

3. All trash in the bathrooms must be removed and placed outside of the clubhouse.

OUTSIDE AREAS:

1. The porch and patio areas must be swept and hosed down after rental use.

2. Any discarded party supplies, food wrappers, drink containers, debris, etc., must be picked up and disposed of properly.

3. All trash must be removed and placed in the proper containers.  IF THE TRASH CANS ARE FULL, TRASH MUST BE TAKEN TO THE HOMEOWNER’S HOME FOR PICKUP.  LEAVING TRASH OUTSIDE OF THE CONTAINERS WILL RESULT IN PARTIAL OR TOTAL FORFITURE OF THE DEPOSIT.

DEPARTURE CHECKLIST – HAVE YOU…..

· Returned all portions of the clubhouse, inside and out, including the parking lot, to the pre-rental condition?

· Cleaned kitchen counters, sink and refrigerator?

· Cleaned all bathrooms: toilets, sinks, mirrors?

· Rearranged furniture and accessories to their original location?

· Swept, mopped, and/or vacuumed the floors and furniture to remove food crumbs, debris, etc?

· Swept the porch and patio?

· Removed all trash from all portions the clubhouse?

· Taken overflow trash home? 

· Removed all personal items and left over food?

· Turned of all lights and ceiling fans?

· Returned the air conditioning thermostat to the pre-rental setting? (82o in the summer months and 62o in the winter months). 

